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POLICIES AND PROCEDURES

SICK LEAVE POOL
I.
POLICY

1.00
GENERAL STATEMENTS

1.01
The Sick Leave Pool is intended to be used by participating full-time employees if they have exhausted their own sick leave, vacation, and personal days due to a catastrophic illness or injury to themselves.
1.02
An employee may request special consideration for absences due to injury or illness of an immediate family member (spouse, child, parent, grandparent, grandchild, brother, sister, or other person who is wholly dependent upon the employee).
2.00
SPECIFIC STATEMENTS

2.01
Catastrophic illness or injury is defined as a severe health condition (illness, injury, impairment, or physical or mental condition) that involves in-patient care in a hospital, hospice, residential medical care facility, or continuing health treatment by a health care provider so severe in nature as to have caused the employee to exhaust his/her sick leave, vacation, and personal days..

2.02
The Sick Leave Pool is managed/administered by a committee made-up of the Vice President for Finance and Operations, Dean for the Iola Campus, Dean for the Burlingame Campus, a representative of the Management/Supervisory Staff, and a representative of the Support Staff.  The Sick Leave Pool Committee will meet to make decisions and administer sick leave when applications are submitted.
2.03
Employees wishing to become eligible for participation must contribute to the pool by September 30 of each year.  The minimum number of contributed days by each employee is two days, and the maximum number of days that may be contributed in a contract year is four.
2.04
The Sick Leave Pool has a maximum level of 250 contributed sick days.  If the sick leave pool falls below ten days, an open enrollment can be determined by a unanimous vote of the Sick Leave Pool Committee.  Open enrollment is a condition where any employee may contribute a maximum of two additional days in order to increase the number of available days in the Sick Leave Pool.
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2.05
In order to utilize the Sick Leave Pool, the employee must have contributed a minimum of two days.  The Sick Leave Pool Committee will not entertain requests from employees who have not contributed unless unanimously determined as an exception.  Example of an exception:  New employees unable to contribute because the Sick Leave Pool has reached its maximum number of days.
2.06
At least ten working days absence are required before an employee may apply for days from the pool.  If approved, these ten days may be covered by the Sick Leave Pool.
2.07
All applications for Sick Leave Pool days must be accompanied by a physician’s statement which states the beginning date of the condition, a description of the illness or injury, and the anticipated date the employee will be able to return to work.

2.08
Days contributed by Pool members become a permanent part of the Sick Leave Pool and can never be directly refunded to the participant.  Participating members may qualify for the use of the Sick Leave Pool days if they exhaust all of their accumulated sick leave, vacation and personal days.
2.09
Employees who use sick leave days from the Pool are not required to pay them back.
2.10
The Sick Leave Pool may not be used to cover a participant who is receiving pay or is eligible to receive pay from workers compensation, KPERS disability or other disability insurance, or assistance while unable to work.
Adopted:  7/14/2011
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